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TO:  ATA Local #55 Office 
 
 

FROM: ________________________________________________ 
 
 
 
 
Please be advised that on   ________________________________________ 
        (date) 
 
_____________________________ School did not receive the substitutes requested 

   (name of school) 
 
 
Number of Substitutes requested:  _______________ 
 
Number of Substitutes supplied:    ________________ 

 

 
 
 
 

Please complete and fax this form to the ATA Local #55 Office each time there is a shortage of 
substitutes at your school.  Your attention to this matter will help us to track necessary 
information with regards to the substitute situation. 
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